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HOPE Support and Resource Requests Policy
HOPE Requests come in the form of Support for a project or event or as a Resource to assist with spreading the word about a Teichert employee sponsored project or event.
Project Support Consideration Guidelines:
· Requests must be presented to HOPE at least 30 days prior to day of project.
· Project must follow Eligibility Requirements of Teichert Foundation (see below).

· Project must be sponsored by a Teichert employee.

· Project must fit into HOPE’s Project Calendar and staff capability. 

· Does HOPE Calendar include another project of this type close to the same timeframe?

· Is it a donation drive or volunteer project?
· What is the size and scope of the project?

· Projects that meet the above guidelines will then be considered for HOPE support but are not guaranteed.  
· Projects that are not supported by HOPE can still be included in HOPE Bi-Monthly Update email as a Resource. 

Resource Assistance Consideration Guidelines:

· Requests must be presented to HOPE at least 5 days prior to HOPE Bi-Monthly Update email.

· Requests must follow Eligibility Requirements of Teichert Foundation (see below).

· Project must be sponsored by a Teichert employee.

· Projects that meet the above guidelines will be included in the next HOPE Bi-Monthly Update email and any other Upcoming Project related communication.
Teichert Foundation Eligibility Requirements
Please see Employee Matching Grant Application for full list of requirements and Matching Grant Process.

Eligibility Organizations and Activities
· Any non-profit organization recognized by the IRS as exempt from federal income tax (e.g. Section 501 (c) (3) within the Teichert, Inc. geographical areas of business is eligible.

· Any public or nonprofit private school within Teichert, Inc. geographical areas of business.

Ineligible Organizations and Activities
· Political groups

· Fraternal, social, or service clubs

· Religious groups, except for nonsectarian social activities, such as senior centers or churck-sponsored housing projects.
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HOPE Project Support and Resource Application

To be completed by Teichert employee; please type or print clearly and send or email to HOPE Member, Nancy Eddinger. Nancy can be reached at neddinger@teichert.com , 916-484-3281 or Nancy Eddinger – Corporate Office via interoffice mail.
Name of Teichert employee:
     

Teichert location:
     

Department / division:
     

Contact phone #: (     )
     

Secondary phone #:
(     )
     

Please Complete for Project Support Requests
Date(s) of Event:
     

Name of Event:
     

Name of Agency receiving donation or volunteers:
     

Event contact name:
     

Event contact phone and email:
phone
(     )
     

email
     

Description of HOPE Support requested:
     

     

     

Please Complete for Resource Assistance Requests

Date(s) of Event:
     

Name of Event:
     

Name of Agency receiving donation or volunteers:
     

Your contact information:
phone
(     )
     

email
     

Description of Project for HOPE communication:
     

     

     

